[Your Company Letterhead]

[Date]

To Whom It May Concern,

This letter serves as confirmation that [Employee Name] is currently employed with [Your Company Name] as a [Employee Job Title].

[Employee Name]'s date of hire was [Employee Hire Date]. Their current gross monthly salary is [Employee Salary] [Currency].

This information is being provided at the request of [Employee Name] for [Purpose of Certificate].

Please feel free to contact our Human Resources department at [Phone Number] or [Email Address] should you require any further information.

Sincerely,

[Your Name]

[Your Job Title]

[Your Company Name]

